
																										
	
TENANT SIGNAGE REQUEST FORM


To request building signage, please complete this form and have it signed by an authorized office of your firm.  Submit the completed form to the Management Office in Suite 440.

Standard signage (suite door sign) is paid for by the Landlord.  If additional verbiage or changes are requested, it will be at Tenant’s expense.

Your request will be reviewed by management to determine whether it will be granted or denied.

Please be advised that your sign will be ordered exactly as it appears below.  Please check punctuation, spelling and do not abbreviate unless that is the way you wish your sign to appear.

1) Tenant’s name as it appears on the Lease:


2) Name(s) as it will appear on the building directory:

_____________________________________________________________________________

Name(s) as it will appear on the suite door sign:


3) Describe the relationship between the Tenant and the persons or entities named in item (2):

_____________________________________________________________________________

4) Are any of the persons or entities named in item (2) either a subtenant or an assignee of the Tenant:	YES ____        NO ____

AUTHORIZATION AND ACKNOWLEDGEMENT.  I am authorized to sign this request form on the behalf of the Tenant.  I understand that the Landlord’s approval of this request will not result in its waiver of any rights under the lease or under any applicable law, nor will the Landlord’s approval of this request constitute its acceptance of any person or entity listed in item (2) as a subtenant or assignee of any part of all of the leased premises.

						Signature: _______________________________
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						Title:    __________________________________
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